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Retrofit Program Roles

Role Description

Lead DC The Lead LDC Analyst manages Retrofit projects for the LDC. They review

Analyst pre-project applications, facilities and post-project submissions or assign
these tasks to another LDC Analyst or a 3rd Party Evaluator. They provide
final approval on all pre-project applications and post-project submissions.
Note: This title is used to refer to both the LDC Analyst for a single-site
application and the LDC Analyst from the Lead LDC for a multi-site
application.

Satellite LDC Satellite LDC Analysts manage facility reviews for satellite LDCs in a multi-

Analyst site application. They can conduct facility reviews or assign them to a 3rd
Party Evaluator.

3rd Party A 3rd Party Evaluator is an optional surrogate assigned by an LDC Analyst

Evaluator to review a pre-project application, facility, or post-project submission. LDC
Analysts must approve any work completed by a 3rd Party Evaluator.

Applicant The Applicant is the Retrofit project owner. They create the pre-project
application and post-project submission or assign an Applicant
Representative to create them on their behalf. Only the Applicant can
submit pre-project applications or post-project submissions to the
LDC.

Applicant An Applicant Representative is an optional surrogate that creates the pre-

Representative | project application and post-project submission on the Applicant’s behalf.
An Applicant Representative cannot submit pre-project applications or
post-project submissions to the LDC.

Satellite LDC Satellite LDC Analysts manage facility reviews for satellite LDCs in a multi-

Analyst site application. They can conduct facility reviews or assign them to a 3"
Party Evaluator.

3rd Party A 3rd Party Evaluator is an optional surrogate assigned by an LDC Analyst

Evaluator to review a pre-project application, facility, or post-project submission. LDC
Analysts must approve any work completed by a 3rd Party Evaluator.

Getting Started: Retrofit Program Roles
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Logging In

01 Open the Online IESO login page.

02 Enter your username and password.

03 Click SIGN IN to open the Online IESO landing page.

Getting Started: Logging In

Password

Remember me on this computer

Forgot your password? SIGN IN [

Planned IT Outages

Y

Legal Disclaimer:

Attention to Participants: This system is owned and
operated by the IESO, and all use of this system is
governed by the Market Rules. As a registered Participant,
you have received a unique and confidential User Account
and Password from the IESO to access this system and
you agree to maintain their confidentiality. You specifically
agree that you are exclusively responsible for all access to
and any activity on this system that occurs through the
use of your User Account and Password. If you become
aware of any unauthorized use of your User Account or
Password, you agree to immediately notify the IESO. The
IESO is not liable for any loss or damage arising from any
unauthorized access or use of your User Account and
Password. If you do not agree with these terms and
conditions, immediately advise the IESO and do not login
to this system.

~
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04 Click the grid icon.

Sieso -

Update Organization 4 e
Q Ontaro MO has bee
polate Update Organizati
articipating

’ Robert Bonitte Gunched 3 new case called CEG-2017-001; Revise Dispatched Deadband 1B [CEG

Ar

Test Case Type #2)

05 Click Retrofit - LDC Portal to open the Retrofit Portal.

Note: If you have not been assigned a reporting role, you will see a different landing page.

Click Retrofit - LDC Portal to open the Retrofit portal. Click the arrow.

=}
APPLICATIONS £OSTS

CDM Program Reported Results (‘l, Biesc

Tempo

UALO ULTE

Aerrofit - LOC Portsl

Start Upload Review Val delivne Rensew Suimni ery Comgleed

Getting Started: Logging In 7
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PENDING ACTIONS  APPLICATIONS  8A

Pending Actions

PAPER COSY APRLICATION

Retrofit Portal Overview

The Pending Actions page is where you find assigned tasks for your current applications.

You can search for tasks by application ID, company name,
application name, Lead LDC, application status milestone or
creation date and then click RESET to update the task list.

Task List
Application id Company Name Application Name Lead LOC Application Status Milestone

Task Created From

WESET

Name  (@p—

it Pre-Projict Applbcation 2000524

Click a task name
to begin the task.

Task Created To

Company Name

Tortll Lardhcldings 1518078 ONT
LTD

Foed Co. Unlimeted

Click any header to
sort your tasks by
that criteria.

Application Track

Application Name

Asdf

Lighting Retrafit

Getting Started: Retrofit Portal Overview

Apphcation
1

Application Status

Task Created Milestone

4 LeadlDC

p 6/24/2019 1:35 PM Ontario

Pre-project application
e forl e-project applicatios

BRA/2019 10:51 AM Ontan
BT MO

Postproject review

Ontao
IMO

onro PR
MO -{ro) Appia
ool » roject new
. Pre ceden
IMO Ree
Ontano

MO Pre-project reden

Sintan

Click an application ID to
open the application.

Application Tradk

Prescriptve &
Custom

Prescripthe &
Custorn
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Applications

The Applications page includes a record of all your current and historical applications

Enter any application
information (for example,
application ID or name) and
click SEARCH to find an
application.

SULX UPDA

ACENTIVE

APPLICATION STATUS MILESTONE

l’:""""” 1 e Aplication Namye (@ m—

Claszic Cars Honda |5

@ 2ousz TA) Corp Tost agrirl
Testing
Bsting RMD95I75 V3
RmOessTs va T R
o Testng

Testing RDISITS V2

Testing RMDISI7S Y2

Test Preject

APBUCANTS PAPER CORY APPLICATION

You can filter your application list
using the drop-down menus.

!

- sTans

E5T. JHOECT COMPLETION DATE

- WEADOFFKE
Est. Project
Applicant Completion
Date
Samusix, Justin May 30,2019
L Ragalakshmi Jui 24, 2009
Yadav, Lokech 14 10, 2019
Yadav, Lokesh Jun 14,2019
Vadav, Lokedh Jun 14,2019
test, test
Yorrameatt,
3 41,2010
Verkatsonara Rao 1
Yadav, Lokezh |un 28, 2019

Lead LDC Name

Ontaria MO

oatark MO

Ontarks IMO

Ontario IMO

ontark

Ontaria MO

Ontaria MO

Ontaria MO

Incentive

$5,020.00

$1,100.00

$1,250.00

$1,10000

$1,100.00

$0.00

$1,720.00

$26,820.00

LEAD LOC NANE
CUSMISHION DATE

APPLCATION TRACK

Stotus ([ —

Fre-Froject Applicabon
Under Resiew

Fost-Project Submission
Submitted For Appravel
Post-Propect Submissi
Approved

Transferred to CAS

Transterred 0 CAS

Pro-Profect Application
Saved As Dealt

Post Propect Submiszion
Saved As Dealt

Transferred to CAS

s

Submission APplication: .y

Date sang Office
Milestone .

jun27,2019 TrOEOet
Tt
Post-project

jun 26, 2013 f N

e submission
Post

jun2s 2019 L osProl N
revtan

Jun 24, 2019 N

Jun 24, 2019 N
spplication

al » Post. t

jun24,2019 OSPTRER
submissior

jun 24, 2019 N

Click an application ID to
open the application.

Click any header to

sort your applications

by that criteria.

Getting Started: Retrofit Portal Overview

The status of each
application is
displayed.
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Batch Application Routing

From the Batch Application Routing page, you can route multiple applications at once (see
Routing Multiple Application Review Tasks).

-
L%

PEMDING ACTIONS  APPLICATIONS  BATOH APFLICATION ROUIT.. SLLK LIPDATE APPLMCAN

Batch Application Routing

Select usar and cick submiL o roule applicatcn

LDC Selection

Select an LOC to view rzlevant Applications *

CANCEL ROUTE APPLICATIONS

Bulk Update Applicant/Applicant Representative

From the Bulk Update Applicant/Applicant Representative page, you can change the
existing Applicant/Applicant Representative on an application (see Changing an
Applicant/Applicant Representative).

You can use this feature to reassign multiple existing applications to a different Applicant or
Applicant Representative. For example, when an existing Applicant leaves a company, they
may have several applications in progress which now have to be assigned to another Applicant
or Applicant Representative for further processing.

[+]

TIOMROUT..  BULK UPDATE APPLUICANTY.,  FAFER COPY APPLCATION

Update Bulk Users

Select one role 13 u arin weisting pplications for ths LDE group,

User Typa ©
ADICANT ) ARSlicant Rearesenialive

PROCEED

Getting Started: Retrofit Portal Overview 10
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Paper Copy Application

If you receive a paper copy of an application, you can submit it on behalf of the Applicant via the
Paper Copy Application page.

i [ ] <

PENDING ACTIONS  ADPLICATIONS  BATCH ADPLICATION R0UT BULK UPEW

Begin a Paper Copy Retrofit Application

vApplicant Details

First Neme ™ Address 17
3

Last Name* Address 2Unit # Addross 3

Phore Number * (ity' Provinee * Postal Code *
=3

Country

CABICEL CONTINUETO APPUCATION

Enter the Applicant or Applicant Click CONTINUE TOAPPLICATION.
Representative’s details.

This creates a new application for you to complete.

Getting Started: Retrofit Portal Overview 11
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Application Main Page

Opening an application brings you to the application main page.

Project title You can access ApplicationID  Project ; Lead LDC for You can Begin Application
several tasks from the status the project manage tasks application submission
Related Actions tab. via your task review date
dashboard.
L ®
Retrofit Application #2000164 TASK DANIBOARD || DECIN ACTLIEATION ReVIEW

Application i4 Current Status Lead LDC Head Office App Submission Date
Test 1000 2000164 Pre-Project Application TORONTOQ HYDRO- [E‘ 3/14/2019
Submitted For Approval ELECTRIC SYSTEM
LIMITED
Pre Project Application Pra Project eview 205t Projec: Subm ssion Poct Project Review ject Gosed

Creation Date Framework

Mar “4, 2014 506 AM CFF

> Manage Facilities —_—

>Applicant Details

> Applicant Representative Details

» Basic Details

> EM&V Details

> Estimated Calculation Results

>History and Comments @
The project phase is displayed You can access any section The checkmark indicates
in the progress bar. of the application from the that this is a multi-site

main page. application.

Getting Started: Retrofit Portal Overview

12
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Reviewing a Pre-Project Application

The Lead LDC Analyst receives an email notification when a pre-project application is
submitted for review.

Routing the Pre-Project Application Review Task

The Lead LDC Analyst begins the review process by routing the pre-project application review

task.

01 ciickapPLICATIONS.

You can also filter the application list
using the drop-down menus.

-] [ o] - saven
PENCINGACTIONS  APPUCATIONS  EATCH APLCATION ACUTT.  BULK UPDATEAPPLICANT . PAPER COFY APPLCATION ) )

i =

$ o SEARCH " - £ s -
PCENTIVE "' & 5 - SUBRY SEIGN DRTE -
AreLicamoN STATUS PRLESTERE - reaao - aerucanan e .

Est. Project

Appi jusi Hesd
|[;“’M|”" I '(u:';:ﬂ"v Appheation Mame Agglicart Completion  Lead LDC Name Incenthe  Status ;‘;:mw" wn o::u
Date Mikestona
Closse Honda m y = = L ErePmject Applcation e Pregropc
fused Cars) Classic Cars Honda Js Samuel, juson May 30,2013 Ontario MO $5,070,00 Urder Review Jun 27, 2019 e N

You can also search for a pre-project application using any
criteria listed in the header, such as application name, status, etc.

02 Enter the application ID.

03 click seARCH. —————

Application Name Applicant

04 Click the application ID. =———————# " #=ne s e Cown | 2

05 click BEGIN APPLICATION REVIEW.

-

TASK DASHBOARD H BEGIN APFLICATION REVIEW

Pre-Project Applications: Reviewing a Pre-Project Application

14
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06 Select who you want to

review the pre-project application.

You can route the task to yourself, another LDC Analyst or a 39Party Evaluator.

If you route the task to someone else, you will be provided with a list of people to
select from. The list will only include LDC Analysts or 3" Party Evaluators that are
registered with your LDC.

vRouting Options
K hiere: L view apalicaion e Fast Track Approved®
‘Where do you want Lo route applization? * § O ne
"
° ﬂ.:mherLl:C Arah’S'.-I :ﬂ::adn:onemw?
3rd FarTy Cvaluator
Application needs a different Lead LOC, return this to the Applicant I
vez @Ho '
You can return You can flag the pre-project You can skip the facility review, if appropriate.
the pre-project application as fast track Note that you won't have the option to skip the facility
application to approved. This does not change review in a multi-site pre-project application.
the Applicant, the application in any way, but
if it has been indicates that the review is a
sent to your priority. Note that you won't have
LDC by the option to fast track a multi-
mistake. site pre-project application.

07 Entera comment.l

¥ Comment

Aeason

L

08 click ROUTEAPPLICATION.

The Lead LDC Analyst will now receive an email notification to route the facility review task.

Pre-Project Applications: Reviewing a Pre-Project Application
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Note: You can search for duplicate pre-project applications if you suspect a pre-project
application has already been submitted.

Applicant information is
summarized in this section.

Enter the Applicant's address,
Gty or postal code in the
corresponding search field.

~Search for Similar Applications@
Field

Address 1
Address 2/Unit #
City

Postal Code

Possible icate Applications @
Application Id Application Name

Head Office

Current Value

120 Adelaide

Toronto

MBE3HE

Applicant

Chris Montgomery

Search

L@ 123 Anystreet

App Rep Text Column

John Brown

Pre-project applications with the same
address, city orpostalcode willbelisted.

Pre-Project Applications: Reviewing a Pre-Project Application

16
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Routing the Facility Review Task

The Lead LDC Analyst routes the facility review task.

01 ciick PENDINGACTIONT.

Task List

Application Id

Task Created From

RESET

Name

[+
NG BATEH APPLICATION ROUT

-~

BULK UIPDATE APPLICANT..

Company Name

Task Created To

Company Name

Black Management Services and
Consulting

Terbill Landholdings 1518078 ONT
L

PAPER COPY APPLICATION

Application Name

Application Track

Application Name  PPlcien

50 Bluse Springs,
Waterloo

Asdf

Lead LDC

Task Created

BA20191:35PM
EST

ER42019 10:51 AM

EIZ1I019 447 PM
EI0I0TE 556 PM
EST

B0 324 PM
EST

1 LssdLDe Application Status

Milestone

Sockne Bro-project application

MO -project applicatio
Otk Post-project review

e '0st-proje o
Ontario T 1 Cat

MO Pre-project application
Ontarie olect Cat

Mo Pre-project application
Ontario

MO Pre-project review

Application Status Milestane

Application Track

Prescriptive

Presciptive &
Custam

02 Search for the task by application ID, company name, application name, Lead LDC, application status

milestone or creationdate.

03 click RESET.

Task Created From

* RESET

Task Created To

Pre-Project Applications: Reviewing a Pre-Project Application

17
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04 Click Route Facility Review for Pre-Project Application “Project ID: Project Name”.

ETIONE  APPLICATIONS

Task List

Application ki

AATEHI APPLICATION REIUT BIULK LIPS

=]

Comparny Mame Application Name Lead LDC Application Status Mileszons
Task Created From Task Created To. Application Track
RESET
Hame Company Name Applicaticn Mame Appetan TaskCreated | Lead LDC petation St Applicssion Track
Id Milestone:
Rioibe Facility Review far Pre-Praject
i o BRI TI5FM  Ontario
aplication 2000164 i = Pre-projact application
- it ; | v s = "_"_ Blark Managemeant Serices and 50 Blue Springs. - EI4INA ST A ORtario —— —
L = * Springs Cersulting Waterico - £4T MO 755 preject o s
aterloo
Exit Pre-Project Application Z000F 5-'2'.-?3['1 447 il Oncario Pre-projectappiication
IMc B
NPRUUNIUR——. BEVZ0ISSFM  Ontaric —
it Pre-Profect Applicat s o Fre-project application
eview Pre-Profect Applica I T ) 142019 22 o .
ievien Pre Project Agplicaticn Torbill Lanchakd ngs 1518078 ONT e SNLA9IFM Ontari i Ao rescriptive &
0T Asdf = EST MO . Custam

05 clickaccerr.

You must accept this task before completing it

FYldual © GO BACK

Pre-Project Applications: Reviewing a Pre-Project Application

18
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06 Select who you want to review the facility.

You can route the task to
yourself, another LDC Analyst or
a 3“ Party Evaluator.

If you route the task to someone else, you will be provided with a list
of people to select from. The list will only include LDC Analysts or 3rd
Party Evaluators that are registered with your LDC.

~Routing Options

Click frare to view application record

Where do youwant o route applicatian? *

Myett
0 Another LDC Analyst
3rd Party Evaluater

~ Comment
Reasan

Pluasa selact am LDC Analyse®

07 Enter a comment.

08 ciick appLy.

The designated facility reviewer will now receive an email notification to conduct the facility

review.

Pre-Project Applications: Reviewing a Pre-Project Application

19
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Note: For a multi-site pre-project application, each LDC routes their own facility review task,
unless the task is reassigned by the Lead LDC Analyst.

A route facility review task is assigned to each
LDC involved in the project.

Retrofit Application #102094

Task List

Task Name Status Assignee LDC Task Owner Task id
Route Faclity Revew tar Pr n it . e e e o . .
gt Assigned [Group:22456] TORONTO HVDRCLELECTRIC SWSTEW LINITED SIT20415
WUt Site Derm:
RoULE Faclity Review Tor Pre-Project Appication 102054:

Azzsigr Croup21112 ALECTRA UTIUTIES CORPORATIO E37020417
VAT Site Demnonstration gned tGroup 1 28 UTIL RPORATION g

Please select an LOC Analyst for Reassignment

Pre-Project Applications: Reviewing a Pre-Project Application 20
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Conducting the Facility Review

An LDC Analyst or a 3" Party Evaluator conducts the facility review and enters the results.

Note: A 3" Party Evaluator can only provide a recommendation to the Lead LDC Analyst. The
final decision to approve, reject or return for edits is made by the Lead LDC Analyst upon
receiving the recommendation from a 3™ Party Evaluator.

01 ciick PENDING ACTIONS.

] [ < L] o
PENDINGACTIONS  APPUCATIONS  BATCH APPLICATION ROUT..  BULKUPDATE APPUICANTY.,,  PAPER COPY APPLICATION
Task List
Search By
Annication id Camaany Mams Anndicatinn Mama Laad LOC Anclication Status Milostane
Task Created From Task Creaved To Application Track
RESET
Mame Company Hame Application Mame Apgsction TaskCreated | Lead LDC Appation S Application Track
id ilestare
FRaute Facility Review for Pre=Project GA24I2019 1-35 PR Biitasii
Agplication 2000164 000524 RS 5 Pra-pecject application
e B} Biack Management Services and 50 8lue Springs REHZIA NS1AM Ontars 3
e 12 SErIngs Cormihing Naboring =Tz v POSt- profect reviow Froscripshe

02 Search for the task by application ID, company name, application name, Lead LDC, application
status milestone or creation date.

0 3 Cl |':k R ES ET Task Created From Task Created To

Pre-Project Applications: Reviewing a Pre-Project Application 21
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04 Click Review Facility for Pre-Project Application “Project ID: Project Name”.

N Company Application Application Task Created Laad LDE Application Status
ame Name MName ask Craabed | & Milestone
Route Facility Review for B L FNFANT T TORDNTD HYDRO-ELECTRIC
Pra-Froject Application 2000164 Acme Electric Test 1000 064 T RIS Pre-praject review
05 Click the green arrow to open the facility.
vManage Facilities
Estimated
Facility
Updated?  Facility Name Address 1 City Capped Project Description Status
Incentive
Amount
. ALECTRA
A Electric - Rict d )
Mo s;;':; ne 40 Bond Street Hlillwmon $7,000.00 Retrofit Upgrades Complete | UTILITIES
CORPORATION
Ma Acme Electric 123 Any Street Taronto $5,250.00 MultiSite Example Camplete & =»

Note: In a multi-site pre-project application, 3™Party Evaluators and Satellite LDC Analysts will not be

able to view facilities from other LDCs.

Acme Electric - Richmaond ALECTRA
Mo Site 2 40 Bond Street il $7,000.00 Retrofit Upgrades Complete  UTILITIES
CORPORATION
Mo Acme Electric 123 Any Street Taronto £5,250.00 MultiSite Example Complete  =»

Pre-Project Applications: Reviewing a Pre-Project Application

22
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06 Complete the Pre Project Site Visit Information section.

Enter the site visit name.

Enter your name. Enter your
company’s name.

vPre Project Site Visit Information
Site Visit Name Evaluator Assigned
> —
Site Visit Date Evaluater Company
.y -
Notes Site Visit Document
- 'JI’;.UAD E.
Select the site visit date. Enter a note, if required. Upload any documents

related to the site visit.

Note: Documents uploaded into the Site Visit Information section are only made available to the LDC

Analyst and 3 Party Evaluator.

07 Click SUBMIT to submit the site visit information.

Comment

BACK TO APPUICATION

Pre-Project Applications: Reviewing a Pre-Project Application
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0 8 Enter a comment.

09 ClickRECOMMEND ACCEPT, if the facility meets the required criteria.

Comment

) AECOMRMENT REJECT RECOMMEND EDITS RECOMMEND ACCERT

You can recommend rejecting the facility, if it does
not meet the required criteria.

You can recommend edits to
the facility, if required.

The pre-project application reviewer will receive an email notification to review the pre-project
application once the facility is reviewed by an LDC Analyst.

The 3™ Party Evaluator's recommendation will be in
the History and Comments section.

~History and Comments
User User Role Actaon Type Actian Submitiod To Date and Time (EST) Comment
vl Wves Azera Uilives Corperation Facl ity analyst R evved by Sanzdlive LDC Recommisnd ACCept Lead LDCAnalvst Q3717720190457 P

The pre-project application reviewer will receive an email notification to review the pre-project
application once the facility is reviewed by an LDC Analyst.

Pre-Project Applications: Reviewing a Pre-Project Application 24
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Note: The LDC Analyst can return the facility review task to the 3rd Party Evaluator, if required.

Select Return for Review. Enter a comment.

~Manage Facilities
Rewurn Estimazed Facilicy
for Updated”  Facility Name Address | City Capped Incentive Project Description Status
Review? Amount
® Na IESO Lighting 120 Adelaide Tarono $£0,000.00 Lighing Retrofit Camplere
Comment
&
SEND BACK TO FACILITY REVIEW RETURN AS INFLIGIBLE RETURN FOR REVISIGN TO APPLICANT/APP REF ALLOW LDC ETIT!

Click SEND BACK TO FACILITY REVIEW.

The 3rd Party Evaluator will now receive an email notification to complete the facility review.

Pre-Project Applications: Reviewing a Pre-Project Application

25
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Reviewing the Pre-Project Application

An LDC Analyst or a 3rd Party Evaluator reviews the pre-project application.

01 ciick PENDING ACTIONS.I

PENDING ACTIONS

Task List
Application i Company Name Application Nama Lead LDC Application Status Milesone
Task Crested From Task Created To Appiication Track
RESET
Name Company Name Applicaticn Name Application TaskCreated | Lead LOC Appiation Status Applicstion Track
I Milestore "
Review Pre-Project v " 6242019135 P Ontario Pre-oro i 3T
Application 2000164 000524 £sT MO re-propect application
- ”
2 Black Management Services and 50 Blue Springs &2420131051AM Ot i s 2 Y
g, 22 Cersulting Waterico [534 MO FOSk projict e Prescipan
e Pretar At M et appication
n e
ek Pre-Project Application Torkill Landhakdings 1518073 ONT - ; Ontaric Nt s Srescriptive &
e s of 20004 ek epropct reven it

02 Search for the task by application ID, company name, application name, Lead LDC, application
status milestone or creation date.

0 3 Click RESET. Task Created From Task Created To

i

RESET
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0 4 Click Review Pre-Project Application: “Project ID: Project Name”. I

Company Application Application Applicabion Status
Name Name Name d Task Created | Lead LBE Wilestone
Review Pre-Project Application for i 31743019 911 7 TORCNTO HYDRO-ELECTRIC .
2000164: Test 1000, Acme Electric Test 1000 2000164 PMEST SYSTEM LIMITED Pre.project raview
40 Bond Street
0 5 Click the green arrow to open the facility.
No Acme Electric 123 Any Street Toronto $5,250.00 Multisite Example Complete § =

06 Review the Pre Project Site Visit Informationsection.

~ Pre Project Site Visit Information

Site Visit Name Evaluator Assigned
Valication Ali El-Saped

Site Visit Date Evaluator Company
11/05/2018 IESD

HNotes Site Visit Document
Lase Case Measures Mat Verified - Recommend Rejecting this spplicatian UPLOAD

&
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07 ciickappLy.

BACK TO AFPLICATION AFPLY

08 Complete the EM&V Details section.

»EME\V Details

Contact Name

Cempany

Contact Phone

Contact Email

09 Enter a comment.

Comment

—.‘RETURN.QS INELIGIELE RETURN FOR REVISIOMN TO AFPLICANT/AFP REF || ALLOW LDC EDITS

You can return the pre-project application as
ineligible if it is not eligible for an incentive.

1 0 Click ACCEPT, if the pre-project application meets the required criteria.

You can return the pre-project application to theI
Applicant/Applicant Representative for revisions.

Pre-Project Applications: Reviewing a Pre-Project Application
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If a 3" Party Evaluator reviews the pre-project application, an LDC Analyst must review their

recommendation and complete a final pre-project application review. They can choose to
approve or reject the pre-project application regardless of the 3 Party Evaluator’s
recommendation.

« History and Comments

User User Rale Action Type Action

ronta Hydro-shectric System Limited _ . . ) - ) ) .
Reviewed by Satelite Third Party Reviewer  Recommend Accegpt T Facility Analyst 1171272018 0208 PM  Accept
Facility Evaluator

Dhaval Vyas

Submitted To Date and Time (L5T) Comment

The 3rd Party Evaluator's recommendation will be
in the History and Comments section.

The Applicant/Applicant Representative will receive an email notification regarding their pre-

project application status once it has been reviewed by an LDC Analyst.

Pre-Project Applications: Reviewing a Pre-Project Application
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Note: You can edit the pre-project application and send an updated version to the
Applicant/Applicant Representative for confirmation, rather than returning it for revisions.

Click ALLOW LDC EDITS to open an editable version of the pre-project application.

Comment

RETURMN 45 INEL/GIBLE | RETURMN FOR REVISION TC APPLICANT/APP REF ALLOWLDC EDITS m

*History and Comments

Commeant

_

REVERT CHAMNGES RECOMMEND EQITS

T

Enter a comment describing Click RECOMMEND EDITS.
the changes you've made.

The Applicant/Applicant Representative will receive an email notification to review the updated
pre-project application.
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Reviewing an Advance Incentive
Request

If a project includes a social housing facility or Monitoring and Targeting measure, the
Applicant/Applicant Representative can include an advance incentive request with their pre-
project application.

The pre-project application reviewer must review the request and approve an advance incentive
amount.

01 Click the green arrow to open the facility.

vManage Facilities

Return Estimated Fadlity

tor Updated?  Facility Name Address 1 City Capped Incentive Profect Description Status
Review? Ao nt

®

Sodial Housing Adder and advance 120 Adelaice St Toront $900.00 ghting ncomplete P

02 Review the advance incentive request details.

v Basic Details

Facility Name test

Facility Type Multi-Residential -SociaIT Ownership Type Owner
Housing Provider

The facility is a social housing
Electric Utility 112121212121 facility and is therefore eligible

Account : 3
for an advance incentive.
Approve the requested Social Housing Adder? * What percentage of 50
Y OON your incentive do The Applicant is requesting 50%
t you want to receive of their incentive in advance.
in advance?
Estimated Project |un 27, 2019 Estimated Project Jun 28, 2019
Start Date End Date
Description test 2
You can reject the request,

if appropriate.

03 Select Y to approve the Social Housing Adder.
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0'4 Enter the approved advance incentive amount.

Total Advance $0.00
Incentive

Estimated SHA $900.00
Brmownt

Approved SHA Advance incentive [§]*

05 Click SUBMIT.

—

The advance incentive details will now appear in the Estimated Calculation Results section of
the pre-project application.

06 Enter the purchase order number, if required.

Total Approved $500.00
Advance Incentive

Total Approved $500.00
Advance Incentive

Purchase Order Number

Maximum SHA
Incentive

Estimated SHA
Incentive

$900.00

$900.00

The advance incentive details will now appear in the Estimated Calculation Results section of
the pre-project application.
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0 7 Enter a comment.

> History and Comments

Comment

AppIOvE

Advance Incentive Inveice Required? *
Oves | No
L 2

RETURN AS IMELIGIBLE | RETURN FOR REVISION TO APPLICANTIAPF REF ALLOW LDC EOITS @

0 8 Select Yes to indicate that an advance incentive invoice isrequired.

09 ciick acceet.

The Applicant/Applicant Representative will now receive an email notification to submit an
advance incentive invoice.
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Reviewing an Advance Incentive
Invoice

If an advance incentive invoice is submitted, an LDC Analyst or a 3rd Party Evaluator reviews it
and marks it as paid.

01 Click APPLICATIONS.

You can also filter the application
list using the drop-down menus.

iE ] c & (4]

PENDING ACTIONS  APPLICATIONS  BATCH APPUCATION ROUT...

BULK LPOATE APPLICANTL.  FAPER COPY APRLICATION

d v ¢ l
Q SEARCH ' EST. PROJECT COMPLETION DATE

v LEADLDCNMME

INCENTIVE STATUS  Pre-Project Advance Incentive Invoice Submitted  © v SduBsION DATE

APFLICATION STATUS MLESTONE v READORKE v APPUCATION TRACK

Est. Project .. Application
Appiication ! Company Application Name Applicant Completion  Lead LDC Name Incentive  Status Aiantason Status s
D Name Date . Office

Date Milestone
TN Pre-Project Advance Pre-projec
harbour Asdf Yalals, Swetha Apr2 2019 Ontaro INO £5,005.00 z Aor 1, 2018 eprojed N
astle Incentive bevtice Submitted reden

You can also search for an application using any criteria listed

The application status is Pre-Project
in the header, such as application name, status, etc.

Advance Incentive Invoice Submitted.

02 Enter the application ID.

03 click search. '

o Application Nama Appiicant

04 Click the application ID.
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05 Click REVIEW ADVANCE INCENTIVE INVOICE.

in

ENOING ACTIONS  AFPLICATIONS  HATTH ARPLICATEIN 30057

Retrofit Application #2000246 RO ATV B |

06 Click the invoice file name to open it.

07 Review the invoice.

Application Invoice Review

Advance Incentive <L/ 7185 |est Hesulis (e
Invoice

352 Dillingham. Picksrirg
>History and Comments

Comment *

L 4

SEND BACK TO APPLICANT h m
—_

You can return the
invoice to the Applicant, if
required.

08 Enter a comment.

09 Click ACCEPT.
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1 0 Click Mark Advance Incentive Invoice Paid. ——

Retrofit Application #102107

ummary New Related Actions

v Mark Advance Incentive Invoice Paid @

1 1 Select Yes.

Advance Incentive Invoice

Invalce Paid *

0 e gy
N

12 ciick susmir.

The Applicant/Applicant Representative will receive an email notification that the invoice has
been marked as paid.
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Reviewing an Amended Pre-Project
Application

The Applicant/Applicant Representative can submit an amended pre-project application after the
pre-project application has been approved. The Lead LDC Analyst will receive an email
notification to review the amended pre-project application.

Routing the Pre-Project Application Review Task

The Lead LDC Analyst routes the pre-project application review task.

01 clickappLicATIONS.

= ] < e ©

PENDING ACTIONS  AFPLICATIONS  BATCH APPUCATION ROUT BULK UPDATE APPLICANTY, FAFER COFY APPLICATION

s v o
Q 2000409 © SEARCH  EST.PACIECT COWFLETION DATE v LEAD LDCNEME
> SUBMSSI0K DATE
APeUEATON STATUS RaLEETONE «  remom « aeruzanon s
Est. Project Agplication
Al < n DA $ m n H
pplication | COMDANY oo plication Name Apphcant Completion  Lead LDC Name Incentive  Status SUDMISSON  Gratus eed
>} Name Date Difce
Date Miestone
Ret-1355 X N N [ ~ Pre-Profact Appliatior o Preprojec
ghting Retrotit Yall Swetha Apr 25,2019 o] 6 IMO 00 5, Apr 24,2019
270 LENONERer 4, . ntarie MO Amendment Schmisd  AOTAAS N

Step 25To

You can also search for an application using any criteria listed
in the header, such as application name, status, etc.

02 Enter the application ID.

03 Click SEARCH.

You can also filter the application list
using the drop-down menus.

] Applicaton Name Rpphicant

Lighting

04 Click the application ID.

05 Click BEGIN APPLICATION REVIEW.

e
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06 sclect who you want to review|the pre-project application. ==

Please route the Application Review for Yuhe Yuan's Application

ves @ No

vRouting Options
C & to view application recsnd l Fast Track Approved ©
Where do you want e routs applisatisn? * Qe L
Q) Myelf Skip Facility Review?
Anather LOC Analyst Oves N @
3 Parly Evalugiv
Applitation needs a different Lead LDC, return this to the Applicant

07 Select whether you want to fast track the pre-project application.

0 8 Select Yes, to skip the facility review. A facility review is not required for an amended pre-project application.

09 Enter a comment.

w{omment

nessn

10 ciick RouTE APPLICATION.

The designated pre-project application reviewer will now receive an email notification to review

the pre-project application.
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Reviewing the Amended Pre-Project Application

An LDC Analyst or a 3rd Party Evaluator reviews the amended pre-project application.

01 Click PENDING ACTIONS,I

in i L 2 [+]
PENDINGACTIONS  APPUCATIONS  BATCH APRLICATION ROUT..  BLLKUPDIATE APPLICANTY..  PAPER CORY APPLICATICN
Task List

Application 10 Campany Mame Application Narme Leae! LDC Appiication Status Milestane
2000405 i

Tazk Created Fram Tazh Creatsd Te Apglisatien Trask
RESET

Mame Campany Hame Apphcation Name  Application Id TaskCreated |  LeadLDC Applization Status Milestone Application Track

T Ret-1355 Step 25 To Lighting Ratrofi 2000409 GET0IS 143 PMEST  Ontaro 1M Fre-project review Frasoripiive & Custom

02 Search for the task by application ID, company name, application name, Lead LDC, application
status milestone or creation date.

0 3 Click RESET. Task Created From Task Created To

RESET
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04 Click Review Pre-Project Application “ID: Project Name”.

~
IONS BATCH APPLICATION ROUT.. RLIL
Task List
Application il Company Mama Application Nama Laad LDE Application Status Milestono
2000209 " -
Task Croated From Task Created Ta Application Track
RESET
Name ComparyMame  Applicstion Mame  Application 1d TaskCreated 1 Lead IDC  Apglication SLatus Mikstone Apalication Track
L IH |c\| ’I“ Ret-1355 Siep 25 To Lighting Retrofit 2000408 GA2T2019 1:43 PMEST  Ortario IMO) Pre-praject review Prescripthee & Custam

05 Review the pre-project application amendments in the Updated Fields section.

A list of updated pre-project The old and new values for each
application fields is provided. updated field are provided.
vUpdated Fields
Field Name _ Obd Value New Value
e .
Funding Provider NACan
Funding Program Mame Soial Asssistance
Total Funding Amcunt 200.0
Funding Commencs Recetved tunding 35T monih
5items
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06 Rreview the pre-project application.

07 Enter a comment.

»History and Comments

Commaent ¥

Accept Amend ""Z"'"I :

Advance Incentive Invelos Required”~
Yes M
vInvoice Documents

Invaice Type Invwice Accepted Uplaad Date Do umwent Mame

nitial v 11/12/2018 1:31 PM EST

08 Click ACCEPT, if the amended pre-project application meets the required criteria.
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If a 3" Party Evaluator reviews the pre-project application, an LDC Analyst must review their
recommendation and complete a final pre-project application review. They can choose to
approve or reject the pre-project application regardless of the 3 Party Evaluator’s
recommendation.

The 3™ Party Evaluator’s recommendation will be in the History and Comments section.

«History and Comments

user user Rule Adtion Type Action Submined To Date and Time (E37T1 Comment

~ . Toranis Mydro-eleetric Systermn Limited _\ . e e e - s " el | O Al A SnE D3RR B 2
haval Vyas Faelity Analyzs Reviewed by Satelite Third Party Reviewer  Recommend Accept  {fmm—) Lo LOC Aralysi 171272018 oM Accept

The Applicant/Applicant Representative will receive an email notification regarding their pre-
project application status once it has been reviewed by an LDC Analyst.
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Reviewing a Post-Project Submission

The Lead LDC Analyst receives an email notification when a post-project submission is
submitted for review.

Routing the Post-Project Submission Review Task

The Lead LDC Analyst begins the post-project submission review process by routing the post-
project submission review task.

01 CIickAPPLICATIONS.l

&
oz e SEARCH oo -
[ ]
S— - - wowte
e o THS
. Est. Projec . Mgplieation
:"D“"' ol :f'l““‘“" Application Marne hoplica Camgl lead LDE Name  Incentive Status g“:’"‘ """" Statu -Jlrd
e D = Misstone
Einurest
Land st-Project Subemi Fost-raject
re— SR J L En Submitted For saproval submissian
re.
02 Enter the application ID.

03 ciick search.
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04 Click the application ID.

Ll#|a
O 100340 O SEARCH ST, SROIECT COMPLETICN BATE - LEAD LI MAME -
nCEThE - s SDMIEON BATE -
APFLICATION STATUS MLESTO RE - HERD OFFE - AFPUCATION TRACK -

SEaR Est. Project P Applicatian
Applicat Campary : ’ : . Subm Head
I;D bt | Nﬂﬂ:""’ Apphcation Name Applicant Completion  Lead LDC Name Incentive St it BN ctanis 05;“
Dare Milestane
Elmerest
. 0Z340 Land asdf Yallala, Sawethia Jud 28, 7011 artaria MO $1.49.00 _'N' 3 r'd"_l Sl May 10, 2019 Post praject N

Dauslanment Suhmisted For Approval . submizsion
Inc.

0 5 Click BEGIN APPLICATION REVIEW.

TENDIMG ACTIONE  APPLICATIONS  BATCH APTLI

Retrofit Application #102340 TSk DASHRORT) || AFGIN A 1 ICATION 3=41E
[ surar; [EEEREEE
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06 Select who you want to review the post-project submission.

You can route the task to yourself, another LDC You can return the post-project
Analyst or a 3™ Party Evaluator. submission to the Applicant, if it has
been sent to your LDC by mistake.

Please route the Application Review for Yuhe Yuan's Application

v Routing Options
o vima application necared

Whene do you WARE 1o faute spplication? *

© tayuer .—I
Argther LOC Anatyst
3rd Party Evaluator .—l

Application needs a different Lead LDC. recurn this ta the Applicant
tes @ Mo

~Comment

R asan

&
-

ROUTE APPLICATION

07 Enter a comment.

08 ciick RouTE APPLICATION.

The Lead LDC Analyst or 3rd Party Evaluator (if applicable) will now receive an email
notification to route the post-project submission facility review task.
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Routing the Facility Review Task

The Lead LDC Analyst routes the facility review task.

01 Click PENDING ACTIONS. |

5 L] (]
PENCHNG ACTIGNS  APPLICATIONS SATCH APPUCATION ROUT BLILK UPDIATE APPLICAMTY, PAPER CO FY APPUCATION
Task List

Applzatien I Company Namms Appheation Name Livid LD Applicaticn Status Milestens

1nz3an|

Task Croated From Task Croated To Application Track

RESET

Name Compary Name Applicstion Name  Appliatian i TaskCreated | LleadiDC  Applicstion Status Milestone  Application Track
Routa Facllity Review fior .
Pre-Profect Application 102340 Eimerest Land Development Inc. asdf 102340 BTG 1SSPMEST  Cniarka M0 Fost-preject submission Fresiriptive

0'2 Search for the task by application ID, company name, application name, Lead LDC, application

status milestone or creation date.

0 3 Cllck RESET Task Created From Task Created Ta

é[ RESET
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04 Click Route Facility Review for Post-Project Application “ID: Project Name”.

05 ciick acceer.

Maie Cafmparry Mo Appheation Nairs Applizatian 1d Task Created | Lead LDC Applizatian Statis Mikstans Apphication Track
F[elﬁz__“’::g;:ﬁ;:iﬂgm & Eimeres: Land Develogrens . asdf 102340 GAFETY 1SSFMEST CreaiolMO  Pastpropectsubmission Fresmiptie
Q GO BACK

0 6 Select who you want to review the facility.

You can route the task to
yourself, another LDC Analyst or
a 3" Party Evaluator.

If you route the task to someone else, you will be provided with a list of
people to select from.

The list will only include LDC Analysts or 3™ Party Evaluators that
are registered with your LDC.

~Routing Options
10 view application record

Where da you want to route application? =

~Comment

Reason

Ploate sal lset an LDC Analyse

| :

Idcanalyedy

elsaye
Idcanatys2

Mdeanabyssh

SUBMIT

07 Enter a comment.

08 click susmir.

The designated facility reviewer will now receive an email notification to conduct the facility

review.

Post-Project Submissions: Reviewing a Post-Project Submission 48



SAVE S
ENER

POWER WHAT'S NEXT

Note: For a multi-site post-project submission, each LDC routes their own facility review task,
unless the task is reassigned by the Lead LDC Analyst.

Retrofit Application #102094

-

Task List
Task Name Status Assignee LDC Task Owner Task id
Route Facility Review for Pre-Project Application 102094 I ST e e I e :
Multh Site Demonstration Assigned [Group:22496] TORONTO HYDRO-ELECTRIC SYSTEM LIMITED 537020416
Route Facility & 02094
cyeiiinis Assigned [Group:21112] ALECTRA UTILITIES CORPORATION 537020417
Multh Site Dem

' I

Please select an LDC Analyst for Reassignment

CANCE SKIP TASK

ARoute Facility Review task is assigned
to each LDC involved in the project.
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Conducting the Facility Review

An LDC Analyst or a 3" Party Evaluator conducts the facility review and enters the results.

01 ciick PENDINGACﬂONF.

PENDING ACTIONS  APPLICATIONS  BATCHAPPLCATION ROUT..  BULKUPDATEAPPUCANTI..  PAP
Task List

Search By
Application id Company Name Application Name Load LOC Application Status Milestons

1ozzed - -
Task Created From Task Craated To Application Track

RESET

Nami Company Marse Appliestion Name  Applieation Id Twk Created | LeadlDC  Appl Milestone  App Track
Review Facility for Pre-Project
Application 102340 Elmarest Land Development Inc. asdf B2TF2019 155 PMEST  Ontario IMO Post-project submission Prescriptive

02 Search for the task by application ID, company name, application name, Lead LDC, application

status milestone or creation date.

03 ClickRESET. S

Task Created To
®| | RESET '
04 Click Review Facility for Post-Project Application “ID: Project Narr]e”.
Name Company Name Application Name  Application id Task Created 1 LeadlDC dicati lestor Application Track
2T 1SSPMEST  Ontario IMO Post-project submission Prescriptive

Review Facility for Pra-P T 9

Application 102340 Elmicrest Land Development Inc. asdf
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0 5 Click the green arrow to open the facility:

No Acme Electric 123 Any Street

Toronto $5,250,00

Complets  =»

Note: For a multi-site post-project submission, 3" Party Evaluators and Satellite LDC Analysts will only be

able to view facilities for their LDC. Only the Lead LDC Analystcan view all facilities.

vManage Facilities

Estimated
Facility
Updated?  Facllity Name  Address 1 Clry Capped Project Description Status
Incentive
Amaunt
L )
. ALECTRA
Mo :’i:: Electric - 40 Bond Sreet :‘I:I' mond $7,00C.00 Retrofic Upgrades Cornplete  UTILITIES
CORPORATION
Mo Acrme Electric 123 Any Street Teronto $5,250.00 MultiSive Example Complete <
0 6 Complete the Post Project Site Visit Information section.
Selectthesite Enter your Enter yourcompany’'s
visit date. name. name.

~Pre Project Site Visit Infoermation

Sitw Visit Name

Enter the—-re®

Evaluator Assigned

L ————

site visit Site Vit Date Evaluator Company
— *
name.
Notes Site Visit Document
Entera—re veioan [
note, if
required.

Upload any documents related to the site visit.
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07 Click SUBMIT to submit the site visit information

08 Review the Actual Calculation Results section.
~Actual Calculation Results
3000000 Actual Appication 1,190 k'wh
S Energy Saving ., - "
5 ‘:";:l:l::g:a:lon 5,880 kW

Actual Applicatica 3
Eligible Cost
Actusl Applicaticn
Incentive Amount
Application §1.5;
Remaining incentive
ount

09 Enter a comment:
1 0 Click RECOMMEND ACCEPT, ifthe facility meets the requiredcriteria.

Youcanrecommend rejecting the facility, if it Youcanrecommendeditsto
does notmeetthe required criteria. thefacility, ifrequired.

Comment
1 . ]
4+ RECOMMEND REJECT || RECOMMEND eDITs |EETIEIRINIZN ez 04

52
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If a 3 Party Evaluator reviews the facility, an LDC Analyst must review their recommendation
and complete a final facility review.

vHistory and Comments

user user Role Action Type Action Submitted To Date and Time (EST)  Comment

Toronto Hydro-electric Syshem Limited
Dhaval Viyas oy ’ Reviewed by Satellite Third Party Reviewer Recommend Accept Facdility Analyst 117122018 0208 PM Accept
Facility Evaluator

The 3rd Party Evaluator's recommendation will be
in the History and Comments section.

The post-project submission reviewer will receive an email notification to review the post-project
submission once the facility is reviewed by an LDC Analyst.

Note: The LDC Analyst can return the facility review task to the 3rd Party Evaluator, if required.

+Manage Facilities
Select
Return Estimanted Facility
Return for far Updared®  Faciliy Name Address 1 Ciry Capped Incentive Praject Description tranus
- Revima? Amount
Review.
9. ] 50 Lighting 120 Adelaide aronca $60,000.00 Lighting Recrafis Compers 3
Comment
Enter a ————@
comment.
LXK TD FACILITY R W T REP

Click SEND BACK TO FACILITY REVIEW.

The 3rd Party Evaluator will now receive an email notification to complete the facility review
again.
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Reviewing the Post-Project Submission

An LDC Analyst or a 3" Party Evaluator reviews the post-project submission.

01 Click PENDING ACTIONS. |

Task List

Application id Compary Name Mpplication Name Lead LDC Application Status Milestone
103344 - -
Task Crantad Fram Tasle Craatiod Te Applicatian Track
RESE
Name Campariy Name Application Name  Application 14 TaskCreated | LesdLDC  Applicstion Ststus Miestons  Application Track
Roview Post Project Application 102300 = s T -
! fimeract Land Daveleprant inc. adf 0O24D SO 1CEPMEST  Ontaric (MO Post project subrmissicn Praeriptive

02 Search for the task by application ID, company name, application name, Lead LDC, application
status milestone or creation date.

0 3 C | |Ck RESET. Task Created From Task Created Ta

RESET
H an - "
04 Click Review Post-Project Application “ID: Project Name”.
Naist Comgany Naime Application Naimi Application Task: Created 1 Lead LDC Applicaton Satus Mibestane Application Track
Restew Facility for Pre-Project @ gy and Gevelopment Inc sl 102340 GEFES 1S5 PMEST  Onuwria MG Postproject submesian Prescriptive
Application 102340
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05 Click the green arrow to open the facility.

Mo Acme FElectric 123 Any Street Torante 55, 250.00 Complete

06 Review the Post Project SiteVisit Information section.

~Post Project Site Visit Information
Site Vinit Nama Evaluatar Assigned
I3l Saticr Ali i-Sayae
Sive Visit Date Evnluatar Company
11 0W2018 IESO
Motes Site Visit Document {ff—
Base Case Measures Nat Verified - Recommend Rsjecting this appiicstion veeonn  [§ .

Note: Documents uploaded into the Site Visit Information section are only made available to the LDC

Analyst and 3" Party Evaluator.

Review any documents related to the site vi:

07 Click SUBMIT to submit the site visit information.

RACK TO APPLICATION SUEMIT
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0 8 Complete the EM&YV Details section.

~EMEV Details

Contacs Mame

Company

Cantast Phane

Contast Email

09 Enter acomment.

1 0 Select Yesto indicate that a final invoice is requiren:‘.

*History and Comments
Comment

Accept

Final Invoice Required? *

RETURN AS INELIGIBLE RETURN FOR REVISION TO APPLICANT/APP REP

IfyouselectNo, youcansubmitthe invoice
on behalfofthe Applicant/Applicant
Representative (seelnitiating
Reimbursement - LDC Submits

the Invoice).

1 1 Click ACCEPT if the post-project submission meets the required criteria

12 ciick YE

Youcanreturnthe Youcanreturnthe
post-project submission post-project submission
as ineligible ifitis not to the Applicant/Applicant
eligibleforanincentive. Representative if edits are
required.

Approve Application?

f the remaining batance of
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If a 3 Party Evaluator reviews the post-project submission, an LDC Analyst must review their

recommendation and complete a final post-project submission review. They can choose to

approve or reject the post-project submission regardless of the 3rd Party Evaluator’s
recommendation.

The 3@ Party Evaluator's recommendation will be in
the History and Comments section.

v History and Comments

User User Role Action Type Action Submitted To Date and Time (EST) Comment

Dhawval Vyas Eacl Reviewed Dy Satellte Third Party Reviewer Recommend Accept Lead LDC Analyst 1111272018 02-08 PM Accept
Facility Anakyst y

The Applicant/Applicant Representative will receive an email notification regarding their post-
project submission status once it has been reviewed by an LDC Analyst.

Note: You can edit the post-project submission and send an updated version to the
Applicant/Applicant Representative for confirmation, rather than returning it for revisions.

Click ALLOW LDC EDITS to open an editable version of the post-project submigsion.

Comment

ACK TO FACILITY REVIEW RETURN AS INELIGIBLE || RETURN FOR REVISION TO APPLICANT/APP RE ALLOW LDC EDIT
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Enteracommentdescribingthechangesyou’vemade. Click RECOMMEND EDITS.

»History and Comments

Comment

-

The Applicant/Applicant Representative will receive an email notification to review the updated
post-project submission.
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Initiating Reimbursement (Applicant Submits the

Invoice)

Once a post-project submission is approved, the Lead LDC Analyst needs to review the invoice
and then mark it as paid in order to initiate reimbursement.

Note: An LDC Analyst can submit an invoice on behalf of the Applicant/Applicant
Representative. See Initiating Reimbursement (LDC Submits the Invoice).

01 CIickAPPLICATIONS.l

~

s
PENDING ACTIONS  APPLICATIONS:  BATCH APPLICATION ROUT,

BLLK LIPDWTE APPLICANTY.

You can also filter the application list using the drop-down menus.

PAPER COFY APPLICATION

!

Q E-J)JEE-I: @ SEARCH EST. FROECT COMPLETICN DATE - LEAD LDC NANE
—— TS «| THRMESION DATE
ﬂ APPUCATION STATUS MLESTORE | 2, HEAD DFFICE - APFPUCATEIN TRADK
ey Ext. Prajest . Application
Application | Company - Lubmissian Head
o b Name Agplication Name Applicant Ej;';P“UJ“ Lead LDC Name Incentive Satus Dists ::::ione Office
'{:r:;'rr A Test Application Tester, Retraft A 17,2019 Ontaria MO o FRPORANING L, g, iR
You can also search for an application using any criteria
listed in the header, such as application name, status, etc.
02 Enter the application ID.
03 ciick searcH. vy ey P N
0 4 i i ; > WTeE e applicanon Tester, Retrafit
Click the application ID. *
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05 click REVIEW FINAL INVOICE

Retrofit Application #2000384 REVIEN FAAL IKIERCE

0 6 Click theinvoice file name to openit.

0 7 Review theinvoice.

Final Invoice Review
&

Advance Incentive *
Inveice

Comment *

SEND BACK TO APPLICANT E

IYou canreturn the invoice to the Applicant, if required.

0 8 Enter acomment.

09 ciickACCEPT-
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vInvoice Documents

Inveice Type Invelce Accepted Inveice Paid Upload Date Decument Name
Final T‘- x 12208 12:47 PM EST Working Exercise Template xism

The invoice is now marked as accepted.

10 click MARK FINAL INVOICE PAID.

Retrofit Application #100000 MARK FINAL VO

1 1 Select Yes.

Retrofit Application #100000

Incentive Invoice

Application 1D Application Details
=

Inveice Paid * @ ~pplication Funding Mechanism @ *
O e @ Ful C 1
Mo O Py
HST Exempt
Yes

(- 1

CAMNCEL AFPLY

12 select the Application Funding Mechanism.
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1 3 Select whether the project is HST exempt.

Retrofit Application #100000

Incentive Invoice

Application ID
100000
Inveice Paid
O ves

Mo
HST Exempt i

Yes

-1

CANCEL

Application Details

Application Funding Mechanism @ *

WETY

Note: If you select the Pay for Performance funding mechanism, you must select No under HST Exempt

1 4 Click APPLY.

Invaice Paid * @ Application Funding Mechan=m @ *
O Ful Cost Recovery
No © Pay for Perfarmance
HST Exernpt
QN
fyn selert =y mpt I 1. T t
€59,
CANCIL

If your CDM Plan only includes the Full Cost Recovery funding
mechanism, you will not see the Pay for Performance option.
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The application will now be processed by the IESO.

Application | Company

B Nams Application Mame

100000 AGME Inc E55 WOk Avenua

Applicane

Dhaddha, Denisa

Est, Project
Campletion
Date

Lead LDC Name

Incentive

Status

Submission
Date

Aug 7, 2018

Applicati
A e
Milestane Office
Project N
closed

The application status is
Transferred to CAS.

The application

status milestone
is Project closed.

Note: If you select the Pay for Performance application funding mechanism, the application will
not be settled until the IESO Evaluations team verifies the results.

In Reported Results, the payment status will appear as Application Ready for Evaluation - P4P, and the
total incentive amount will be the same as the value documented in the Retrofit portal|. |

l

LDC Application | Lead LOC

o
ALECTRA
UTILITIES
CORPORATION

Program Mame

SAVE ON ENERGY
RETROFIT
PROGRAM

IESD Reporting
Peried

June 2013

Project
Completion
Date

02018

Total Incentive
(%)

$30,000.00

Total Demand
Savings (kW)

37.00 kw

Total Energy
Savings (kwh)

532.658 kwt

Payment Status

Application
Ready for
Evaluation - PAP
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Once the IESO Evaluations team has verified the results, the total incentive amount and payment statuswill

be updated in Reported Results.

. L 3
LDC Application T IESO Reporting Bncjbct Total Incentive Total Demand Total Energy
[ :
P N I P
= Lead LDC rogram Name S g:::p etion ) Savings (kW) Savings (kWh) ayment Status
ALECTRA SAVE ON ENERGY Ready for
00 UTILITIES RETROFIT June 2019 Q7012018 $35,000.00 57.00 kw 532,698 kwh P c‘_ Y. ‘
CORPORATION PROGRAM ' .' aymern

Note that these values do not update.

Note: If you select the Full Cost Recovery application funding mechanism, the payment status
in Reported Results will be Ready for Payment and the total incentive amount will be the same

as the value documented in the Retrofit portal.

i Project
LDC Application | | o Program Name ‘oo RePOFLINE 0 )etion
o] Period
Date
ALECTRA SAVE ON ENERGY
000 UTILITES RETROFIT June 2015 Q712018
CORPORATION PROGRAM

Total Incentive
[}

$5,000.00

Total Demand Total Energy
P ¢ Stat
Savings (kW) Savings (kwh) ‘ayment Status
) oy
G.00 kW 42,000 KA Ready for
Payment
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Initiating Reimbursement (LDC Submits the Invoice)

An LDC Analyst can submit an invoice on behalf of the Applicant/Applicant Representative and
then mark it as paid to initiate reimbursement.

01 CIiCkAPPLICATIONS.l

You can also filter the application list using the drop-down menus.

= 2 F
FPENDENG ACTIONS  APPUICATIONS BATCH AFPUCATION ROUT. BULK UPDATE APFLICANTY.. PAPER COPY APPLICATION o E-"!—.-
2 ¥ o l
Q 2000524 O SEARCH £5T_PROJECT COMPLETION DATE - LEAD LDC NAME -
[ ]}
NCENTIVE - STATVS - SUBMYSSION DATE -
Est. Project appl
& “:F"m""l CompaNY 4 oplicstion Name Appheant l;mp::i:cﬂ Lead LDC Name Incentive  Stacus ;‘::""“" it ::;“
g Hiasae Date Milestone i
Testing pEs
RM0FEHTS  Testing R085575V3 Yackav, Lokesh N 10,2019 Ovitario MO $1,250.00 Jun 25 2019 ;_‘}’\;‘__’f‘“""“ N
vi
You can also search for an application using any criteria listed
in the header, such as application name, status, etc.
02 Enter the application ID.
0 3 Click SEARCH. Spplication | OBy 4o i tioe Mama Appiicant
o Name
0 4 Tasting
. . . & RMOS5975  Testirg Rm035975 V3 Yackwy. Lokesh
Click the application ID. 1 A :
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05 ciick Related Actions. Retrofit Application #100000

—-

06 Click Submit/Edit Final Invoice. Retrofit Application #100000

¥ Related Actions

§  Submivedit Final invoice

§¢  Concel Application
Cancel the current applcation, ending all sub-processes

You can also drag a file to the Drop file here field.

07 click upLoAD.

. i1 " —_
Application Invoice Submission
Inwoice Ameount 53000000 Final Invaice *

L upLoan [ [ ]

Comment

CANCEL m

08 Double-click the invoice document you want to attach.

09 Enter a comment.

10 click acceer.
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1 1 Click Mark Final InvoicePaid. Retrofit Application 4100000

¥ Related Actions

Mark Final Invaice Paid

Submit/Edit Final Invoice

% Cancel Application

Cancel the current application, ending all sub-processes.

1 2 Select Yes.

Retrofit Application #100000

Summary Related Actions

Incentive Invoice

Applicatian 10 Application Datails
Invaice Paid * Application Funding Mechanism ° @
o= & Full Cost Recovery

No © Fay for Performance
HET Exempt

Yas

Qo

1 3 Select the Application Funding Mechanism.
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1 4 Select whether the project is HST exempt.

Retrofit Application #100000

Related Actions

Incentive Invoice

Application ID

Invoice Paid*
Qe

No

HST Exempt ‘

[ Q5

Application Details

Application Funding Mechanism @ *

Full Cost Recovery

© Pay for Performan

 —

If your CDM Plan only includes Full Cost Recovery, you will not see the Pay for Performance option.

Note: If you select the Pay for Performance application funding mechanism, you must select No under

HST Exempt.

15 ciick appLy.

HST Exempt

O

The application will now be processed by the IESO.
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Transferred to CAS.

status milestone
is Project closed.

" Est. Projact L2 Application
Appieation | Company Applicant Completion  Lead LDE Name Wcantive  Status Submisticn | gopns Pringy
o Name Date Office
Date Milestone
E =5
100000 ACME Inc. Thaddha, Danisa July 1, 2098 \ . 0,00000 Transferred to CAS ALE Project N
(8] h cloiad
The application status is The application

Note: If you select the Pay for Performance application funding mechanism, the application will
not be settled until the IESO Evaluations team verifies the results.

In Reported Results, the payment status will appear as Application Ready for Evaluation - P4P, and the
total incentive amount will be the same as the value documented in the Retrofif] portal.l

LDC Application | IESO Reporting Project Tatal Incentive Total Demand Total Energy ‘
Py M G leti Pi t Stat
ID regram Name  period pietan I Savinge (kW) Savings (kWh) Symentstatus
Date
SAVE ON ENERGY Application
RETROFIT Jure 2019 o701 /2018 £30,000.00 57.00 kW 532698 kWh Ready for
PROGRAM

Evaluation - P4P

Once the IESO Evaluations team has verified the results, the total incentive amount and payment statuswill
be updated in Reported Results.

= e . Project .
LOC Application T |ESO Reportimg Total Incentive Total Demand Total Energy
P
D Program Name Period CDO;I'im&tIOﬂ %) Savings (kW) Savings (kWh) ayment Status
ate

SAVE ON ENERGY Reody for
RETROFIT June 2019 07012018 $35,000.00 57.00 kW 532,698 kwh : L_ y p!
PROGRAM , ’ ayment

Note that these values do not update.
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Note: If you select the Full Cost Recovery application funding mechanism, the payment status
in Reported Results will be Ready for Payment and the total incentive amount will be the same

as the value documented in the Retrofit portal.

&L B Project
|
LDC Application ] | .\ o Program Name ESO Reporting Completion
o Period
Date
ALECTAA SAVE ON ENERGY
UTILITIES RETROFIT June 2019 07/01/2018
CORPORATION PROGRAM

Tatal Incentive
(%)

£5,000.00

Total Demand
Savings (kW)

B.00 kW

Tatal Energy
Savings (kWh)

42,000 kWwh

Payment Status

Ready for
Payment
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Reassigning a Task

The Lead LDC Analyst can reassign tasks associated with a pre-project application or post-
project submission.

01 click TASK DASHBOARD.

NS APRUCATIONS  BATCH AFFLICATION ROUT BULKURDIATE APPLICANTY. . PAPER COPY APPLICATION

Retrofit Application #2000529 TAGK DASHEOARD

Retrofit Application #2000529
Task List
Task Mame Status Assigreee LoC Task Cwner
Resview Facibty for Pre-Project Application 2000522 Clammic Cars Honda |5, 20VAN KIFE DR Accepied |ES( Retrofit retrofi
Loc
. =
[ 3

0 3 Select who you want to reassign the task to. —

04 ciick reassiGN.

The designated person will now receive an email notification to complete the assigned task.
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Skipping a Task

The Lead LDC Analyst can skip tasks associated with a pre-project application or post-project
submission.

01 click TASK DASHBOARD.

Retrofit Application #2000529 THSKDAHBOAAD

02 Select the task you want to skip.

- -
= B o

PENCHNG ACTIONS  APPUCATIONS  BATCH ADDLICATION ROUT_.  BLLK UPDATE ADDLICANT..  BADER COY ADDLICATION

Retrofit Application #2000529

Task List
Task Mame S1antus Ascigree [1e's Task Owmer
Resviews Faciliy for Pre-Project Application 2000522 Clessic Cars Honda s, 20VAN KIFRK BR Accepted IESL Retrof t retrofi

Ploasa salact an LDC Analyst for Reassignmant

o m REASSIGN

03 Click SKIP TASK.

The task will now be removed from the task list.
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Changing an Applicant/Applicant
Representative

The Lead LDC Analyst can change the Applicant/Applicant Representative associated with a
project.

01 Click BULK UPDATE APPLICANT/APPLICANT REPRESENTATIVE.

02 Select the user type.

03 Click PROCEED.

04 Enter the new Applicant’s/Applicant Representative’s email address.

Change Applicant for TORONTO HYDRO-ELECTRIC SYSTEM LIMITED

v Applicant Details

New Agplicant Email * New Applicant first New Applicant Last
Name Name

05 ciick susmir.
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06 Select the application(s) you want to assign to the new Applicant/Applicant Representative.

Select Applicationds) to change Applicant *

Application
]

Application Name

¥uhe - 50 Fresh

o5t Company ABC

Project

ANCEL |

~Applications associated with existing person as Applicant

Multi-Site Application Test Company
L - BREES i &

ESE. Project Start Est. Project Completian
: Jec a Incenthe Sans
Date Date
/332018 7:00 PM Jeg . :
Sderes! o 2372018 7:00 PWI EST $1.000.00 Pre-Project Application Under Review
ES|

MEN2018 100 PM

TAAO/201E 7:00 PA EST $100.00 Pre-Projec Application Saved As Draft
TIZA2018 T:00 PM -
l_'_’ SORTO0EN G208 7:00 PAY EST $1,15000  Pre-Project Application Approwed
/X018 700 PM e ’ = i
i THI2/I018 T:00 PA EST 5100000  PreProject Application Approwed

1-1001362 3 B

07 ciick susmir.

08 click vEs.

Clicking on submit will replace existing Applicant with new
Applicant

Nr_:

The new Applicant/Applicant Representative will now replace the existing Applicant/Applicant
Representative on the selected application(s).
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Routing Multiple Application Review
Tasks

The Lead LDC Analyst can route multiple application review tasks at once.

01 click BATCH APPLICATION ROUTING.

-~
[

Batch Application Routing

LDC Selection

Select an LDC to view relevant Applications *

ROUTE APPLICATIONS

02 Select the LDC.

03 click ROUTEAPPLICATIONS.

04 Select the applications you want to route.

~Applications
Select Applications to Rowbe *

Id Apglicant Pre-App Lead LDC Pre-App Third Party Reviewer Submitted Date Fast Track Eligible
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0 5 Select who you want to route the applications to.

~Routing Options
Where do you want to route the applications? * Please select a 3rd Party Evaluator *

ldcthirdparty2 -

06 Enter a comment.

applications need a different Lead LDC. return this to the Applicant

Yes @ N
v Comment

Reason

Please review all applications @k

CAMNCEL ROUTE APPLICATIONS

07 Click ROUTEAPPLICATIONS.

The LDC Analyst or 3rd Party Evaluator will now receive an email notification to review the
selected applications.
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	Retrofit Program Roles 
	Role 
	Role 
	Role 
	Role 
	Role 

	Description 
	Description 



	Lead DC Analyst 
	Lead DC Analyst 
	Lead DC Analyst 
	Lead DC Analyst 

	The Lead LDC Analyst manages Retrofit projects for the LDC. They review pre-project applications, facilities and post-project submissions or assign these tasks to another LDC Analyst or a 3rd Party Evaluator. They provide final approval on all pre-project applications and post-project submissions. Note: This title is used to refer to both the LDC Analyst for a single-site application and the LDC Analyst from the Lead LDC for a multi-site application. 
	The Lead LDC Analyst manages Retrofit projects for the LDC. They review pre-project applications, facilities and post-project submissions or assign these tasks to another LDC Analyst or a 3rd Party Evaluator. They provide final approval on all pre-project applications and post-project submissions. Note: This title is used to refer to both the LDC Analyst for a single-site application and the LDC Analyst from the Lead LDC for a multi-site application. 


	Satellite LDC Analyst 
	Satellite LDC Analyst 
	Satellite LDC Analyst 

	Satellite LDC Analysts manage facility reviews for satellite LDCs in a multi-site application. They can conduct facility reviews or assign them to a 3rd Party Evaluator. 
	Satellite LDC Analysts manage facility reviews for satellite LDCs in a multi-site application. They can conduct facility reviews or assign them to a 3rd Party Evaluator. 


	3rd Party Evaluator 
	3rd Party Evaluator 
	3rd Party Evaluator 

	A 3rd Party Evaluator is an optional surrogate assigned by an LDC Analyst to review a pre-project application, facility, or post-project submission. LDC Analysts must approve any work completed by a 3rd Party Evaluator. 
	A 3rd Party Evaluator is an optional surrogate assigned by an LDC Analyst to review a pre-project application, facility, or post-project submission. LDC Analysts must approve any work completed by a 3rd Party Evaluator. 


	Applicant 
	Applicant 
	Applicant 

	The Applicant is the Retrofit project owner. They create the pre-project application and post-project submission or assign an Applicant Representative to create them on their behalf. Only the Applicant can submit pre-project applications or post-project submissions to the LDC. 
	The Applicant is the Retrofit project owner. They create the pre-project application and post-project submission or assign an Applicant Representative to create them on their behalf. Only the Applicant can submit pre-project applications or post-project submissions to the LDC. 


	Applicant Representative 
	Applicant Representative 
	Applicant Representative 

	An Applicant Representative is an optional surrogate that creates the pre-project application and post-project submission on the Applicant’s behalf. 
	An Applicant Representative is an optional surrogate that creates the pre-project application and post-project submission on the Applicant’s behalf. 
	An Applicant Representative cannot submit pre-project applications or post-project submissions to the LDC. 


	Satellite LDC Analyst 
	Satellite LDC Analyst 
	Satellite LDC Analyst 

	Satellite LDC Analysts manage facility reviews for satellite LDCs in a multi-site application. They can conduct facility reviews or assign them to a 3rd Party Evaluator. 
	Satellite LDC Analysts manage facility reviews for satellite LDCs in a multi-site application. They can conduct facility reviews or assign them to a 3rd Party Evaluator. 


	3rd Party Evaluator 
	3rd Party Evaluator 
	3rd Party Evaluator 

	A 3rd Party Evaluator is an optional surrogate assigned by an LDC Analyst to review a pre-project application, facility, or post-project submission. LDC Analysts must approve any work completed by a 3rd Party Evaluator. 
	A 3rd Party Evaluator is an optional surrogate assigned by an LDC Analyst to review a pre-project application, facility, or post-project submission. LDC Analysts must approve any work completed by a 3rd Party Evaluator. 
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	Reviewing a Pre-Project Application 
	The Lead LDC Analyst receives an email notification when a pre-project application is submitted for review. 
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	The Lead LDC Analyst begins the review process by routing the pre-project application review task. 
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	The Lead LDC Analyst will now receive an email notification to route the facility review task. 
	Note: You can search for duplicate pre-project applications if you suspect a pre-project application has already been submitted. 
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	The Lead LDC Analyst routes the facility review task. 
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	The designated facility reviewer will now receive an email notification to conduct the facility review. 
	Note: For a multi-site pre-project application, each LDC routes their own facility review task, unless the task is reassigned by the Lead LDC Analyst. 
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	An LDC Analyst or a 3rd Party Evaluator conducts the facility review and enters the results. 
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	The pre-project application reviewer will receive an email notification to review the pre-project application once the facility is reviewed by an LDC Analyst. 
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	The pre-project application reviewer will receive an email notification to review the pre-project application once the facility is reviewed by an LDC Analyst. 
	Note: The LDC Analyst can return the facility review task to the 3rd Party Evaluator, if required. 
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	The 3rd Party Evaluator will now receive an email notification to complete the facility review. 
	Reviewing the Pre-Project Application 
	An LDC Analyst or a 3rd Party Evaluator reviews the pre-project application. 
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	If a 3rd Party Evaluator reviews the pre-project application, an LDC Analyst must review their recommendation and complete a final pre-project application review. They can choose to approve or reject the pre-project application regardless of the 3rd Party Evaluator’s recommendation. 
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	The Applicant/Applicant Representative will receive an email notification regarding their pre-project application status once it has been reviewed by an LDC Analyst. 
	Note: You can edit the pre-project application and send an updated version to the Applicant/Applicant Representative for confirmation, rather than returning it for revisions. 
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	The Applicant/Applicant Representative will receive an email notification to review the updated pre-project application. 
	Reviewing an Advance Incentive Request 
	If a project includes a social housing facility or Monitoring and Targeting measure, the Applicant/Applicant Representative can include an advance incentive request with their pre-project application. 
	The pre-project application reviewer must review the request and approve an advance incentive amount. 
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	The advance incentive details will now appear in the Estimated Calculation Results section of the pre-project application. 
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	The advance incentive details will now appear in the Estimated Calculation Results section of the pre-project application. 
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	The Applicant/Applicant Representative will now receive an email notification to submit an advance incentive invoice. 
	Reviewing an Advance Incentive Invoice 
	If an advance incentive invoice is submitted, an LDC Analyst or a 3rd Party Evaluator reviews it and marks it as paid. 
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	The Applicant/Applicant Representative will receive an email notification that the invoice has been marked as paid. 
	Reviewing an Amended Pre-Project Application 
	The Applicant/Applicant Representative can submit an amended pre-project application after the pre-project application has been approved. The Lead LDC Analyst will receive an email notification to review the amended pre-project application. 
	Routing the Pre-Project Application Review Task 
	The Lead LDC Analyst routes the pre-project application review task. 
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	The designated pre-project application reviewer will now receive an email notification to review the pre-project application. 
	Reviewing the Amended Pre-Project Application 
	An LDC Analyst or a 3rd Party Evaluator reviews the amended pre-project application. 
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	If a 3rd Party Evaluator reviews the pre-project application, an LDC Analyst must review their recommendation and complete a final pre-project application review. They can choose to approve or reject the pre-project application regardless of the 3rd Party Evaluator’s recommendation. 
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	The Applicant/Applicant Representative will receive an email notification regarding their pre-project application status once it has been reviewed by an LDC Analyst. 
	 
	Post-Project Submission 
	 
	Reviewing a Post-Project Submission 
	The Lead LDC Analyst receives an email notification when a post-project submission is submitted for review. 
	Routing the Post-Project Submission Review Task 
	The Lead LDC Analyst begins the post-project submission review process by routing the post-project submission review task. 
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	The Lead LDC Analyst or 3rd Party Evaluator (if applicable) will now receive an email notification to route the post-project submission facility review task. 
	Routing the Facility Review Task 
	The Lead LDC Analyst routes the facility review task. 
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	The designated facility reviewer will now receive an email notification to conduct the facility review. 
	Note: For a multi-site post-project submission, each LDC routes their own facility review task, unless the task is reassigned by the Lead LDC Analyst. 
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	Conducting the Facility Review 
	An LDC Analyst or a 3rd Party Evaluator conducts the facility review and enters the results. 
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	If a 3rd Party Evaluator reviews the facility, an LDC Analyst must review their recommendation and complete a final facility review. 
	 
	Figure
	The post-project submission reviewer will receive an email notification to review the post-project submission once the facility is reviewed by an LDC Analyst. 
	Note: The LDC Analyst can return the facility review task to the 3rd Party Evaluator, if required. 
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	The 3rd Party Evaluator will now receive an email notification to complete the facility review again. 
	Reviewing the Post-Project Submission 
	An LDC Analyst or a 3rd Party Evaluator reviews the post-project submission. 
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	If a 3rd Party Evaluator reviews the post-project submission, an LDC Analyst must review their recommendation and complete a final post-project submission review. They can choose to approve or reject the post-project submission regardless of the 3rd Party Evaluator’s recommendation. 
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	The Applicant/Applicant Representative will receive an email notification regarding their post-project submission status once it has been reviewed by an LDC Analyst. 
	Note: You can edit the post-project submission and send an updated version to the Applicant/Applicant Representative for confirmation, rather than returning it for revisions. 
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	The Applicant/Applicant Representative will receive an email notification to review the updated post-project submission. 
	 
	Initiating Reimbursement (Applicant Submits the Invoice) 
	Once a post-project submission is approved, the Lead LDC Analyst needs to review the invoice and then mark it as paid in order to initiate reimbursement. 
	Note: An LDC Analyst can submit an invoice on behalf of the Applicant/Applicant Representative. See Initiating Reimbursement (LDC Submits the Invoice). 
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	The application will now be processed by the IESO. 
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	Note: If you select the Pay for Performance application funding mechanism, the application will not be settled until the IESO Evaluations team verifies the results. 
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	Note: If you select the Full Cost Recovery application funding mechanism, the payment status in Reported Results will be Ready for Payment and the total incentive amount will be the same as the value documented in the Retrofit portal. 
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	Initiating Reimbursement (LDC Submits the Invoice) 
	An LDC Analyst can submit an invoice on behalf of the Applicant/Applicant Representative and then mark it as paid to initiate reimbursement. 
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	The application will now be processed by the IESO. 
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	Note: If you select the Pay for Performance application funding mechanism, the application will not be settled until the IESO Evaluations team verifies the results. 
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	Note: If you select the Full Cost Recovery application funding mechanism, the payment status in Reported Results will be Ready for Payment and the total incentive amount will be the same as the value documented in the Retrofit portal. 
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	Managing Tasks 
	 
	Reassigning a Task 
	The Lead LDC Analyst can reassign tasks associated with a pre-project application or post-project submission. 
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	The designated person will now receive an email notification to complete the assigned task. 
	Skipping a Task 
	The Lead LDC Analyst can skip tasks associated with a pre-project application or post-project submission. 
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	The task will now be removed from the task list. 
	Changing an Applicant/Applicant Representative 
	The Lead LDC Analyst can change the Applicant/Applicant Representative associated with a project. 
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	The new Applicant/Applicant Representative will now replace the existing Applicant/Applicant Representative on the selected application(s). 
	Routing Multiple Application Review Tasks 
	The Lead LDC Analyst can route multiple application review tasks at once. 
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	The LDC Analyst or 3rd Party Evaluator will now receive an email notification to review the selected applications. 
	 
	 
	 
	 
	 





